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You sh
Anne auired to provide the ¢
xure | of this appointment Iel::;rn “ompany all documents and information as set forth in

7. Your appointme

requires your Skufsh::dbien done after an extensive process for an important position which
either party by giving. fh Xperience. This appointment may come to an end at the instance of
services of the Com % e other a notice In writing for one month. Your relieving from the
notice period Failinp {w would be contingent upon successful serving of the full and complete
ERked tue t6 e % 0 do $0 would entitle the Company to recover damages for all losses
e o T h!; shortfall in serving of thp full and complete notice period. The Company in
g nghts to recover damages will not furnish a relieving letter in case of shortfall in

notice period unless such shortfall has been signed off by the appropriate person in the

Company. In exceptional situations the Company reserves the right to waive off notice period
at its sole discretion.

Notice to telrminate. the services will be accepted by the Company only when it is issued in a
form wherein your identity is ascertainable (such as hard copy letter with original signatures).
Notice of termination in electronic form where such identity cannot be ascertained such as

SMS or personal email shall not be accepted as adequate notice of termination for the
purposes of this agreement.

The company reserves the right to terminate your employment on grounds of breach of policy,
misconduct or where your performance has been found to be unsatisfactory.

10. Absence for a continuous period of eight days without prior approval of your supervisors,

(including overstay of leave / training), would be treated as abandonment of service and can
lead to your services being terminated without notice. In such an eventuality the Company
reserves the right to recover from you, all expenses incurred with regard to any training and

development, special education, upskilling or on the job training imparted by the Company or
damages suffered by Company due to loss of billing.

11. You will automatically retire on attaining the age of 60 years.

12. Whilst employed by the Company:

a. You will not be permitted to undertake any other full time or part time employment or
engage in any external activities of a commercial nature without priqr written approval.

b. You will be required to effectively carry out all duti?s and responsigilities assigned to
you by your supervisors and others authorized by the Cémpany to assign such duties
and responsibilities, Your performance evaluation will be done periodically by your
supervisors as per the Company éppralsal system.

c. Except in the ordinary course of your employment, you shall not divuige to any third
party any information regarding the affairs or business matters of the Company or
information regarding its customers without prior ‘writtén approval. All information that

comes to your knowledge by reasons of yoa siPployment with the Company is
deemed to be confidential and any breach thereof, shall be deemed to be a violation
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of the Com ‘ :
pany policles and treated in accordance of clause 8

Y ;
ou confirm that there is no litigation /conviction

G . against you before any Court of la
olves any criminal offence or offences involving moral turpitude.y W

You con

Compan:rhmw:;:;zur :;v; Gdisclosed fully all 'of youT business interests in the
thy y are similar to or in conflict with the business (es) or

a§t|V|t|es of the Company, and all circumstances in respect of which there is, or there

rlmght be perceived, a conflict of interest between the company and yonlj or any

immediate relatives, Also, you agree to disclose fully and immediately to the Company

any such interests or circumstances which may arise during your employment.

You will be required to apply and maintain the highest standards of personal conduct

and integrity and keep yourself informed and comply with all Company policies and
procedures.

13. Any violation of the above mentioned or any other Company procedures and policies would
attract action as per Company's disciplinary policy in force, including and up 10 termination. In
the event of termination by Company on account of breach of disciplinary policy, the Company
will not be liable to any amount in lieu of notice period.

14. Upon separation from the Company on account of either resignation or termination or for any
other reason, you will be required to immediately return to the Company, all assets and
property (including any leased assets) of the Company including documents, files, books,
papers, training material and memos whether in hard or soft copy which is in your possession
or custody.

15. The Company shall, at its discretion, conduct background, reference and medical

checks including screens for substance use as per company policy and this offer is conditional
upon the result of such checks. In the event the results of such background /
reference checks or screens for substance use aré unsatisfactory on any account, the
Company may, in its sole discretion, revoke this offer at any time.

16. You are required to submit your relieving letter in original from your previous employer (if
applicable) within 60 days of your joining the Company failing which youl:.emp!oyment with the
« Company shall be liable for termination without prior notice. « ™y

-

17. All terms and conditions will be governed by the Comparny's policies as’ stated from time to
time and the Company may in its sole discretion as it deems fit revoke or change such policies
without any prior notice. o

18. The terms of this offer shall be kept strictly confidential. You shall execute all other documents
as may be required 0 give effect to this offer.

19. Any and all disputes arising in connection with the appointment letter and services shall be
referred to arbitration which shall be conducted in atcorgance with the Arbitration and
Conciliation Act, 1996 by a Sole Arbitrator appointed byghefGeneral Counsel of the Company.
The venue of the Arbitration shall be Hyderabad an -language shall be English. You
agree to submit yourself to the exclusive territorial jurisdiction of Courts at Hyderabad
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Your assignment is effe‘ct_ive from 2011!01'0% l-)s_@bu.od
oy f&%’&“’ﬁ&:ﬁ?&?&' 3‘1‘.1':‘*3.'- Pleaso inilal each page in acceptance of the terms and
automatically withdrawn. ¥ 15 days from the issuance of the letter else this offer e

We welcome you and wish you every success in your career with Genpact.

You are requested to come on the joining date at 09:15 am at Hyderabad Uppal IN - Office.
Warm regards,

For Genpact Ingia Private Limited

.&‘[

Q
Authorized Sig\utéry\ : .

Human Resources:

DLF City, Phase V, Sector
Gulg.m*‘zm' J
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F+91124 m”




GENPACT

GENERATING IMpACT™
: Annexure |
J cllsr:enc; below are the Mandatory documents (In ph
. n 0 |
p tocopy) You are equired to furnish at the time of
1. Professional Relievin
g Letter from rev
; Previous employer (last employment) only
. 4 recent Passport size Photograph
a. One for Genpact ID card
b. One for openin
9 @ new bank account if you do not have J
bar a
C. Two for PAN card application if you do not have one i
3.

If your salary is less than or e

qual to the appli imi
need to enroll for ESIC pplicable limit

(Employee State | mentioned in the ESI Act, 1948[1] you will
e State In : e )
please carry; y surance Corporation) which is a Govt. regulation therefore
i a. 3 Post card size (4X7) photographs of yourself
-
b.

If you would like your family covered Family group Photograph of immediate family (4X7, 3
Copies of the same photograph), only mem

bers in the photo will be covered, Photos should
be clear and have only your immediate famil

y who are your dependents.
*Please check the Company policy for the applicable limit

4. If already a member of a provident fund (PF) scheme with previous employer, then;

a. Employer's name
b. Provident Fund account number from your previous employer
c. Universal account number provided by your previous employer
d. Date of joining & leaving from previous employer
e. Adhaar card copy
v
& .
v - et
- W
Principal
1 -G M. Patel nstitute of Engg, &
Training 8 Flacs! Tet‘h.! g hanur, Dhane
MIET, Ehancara 2 A g

(] please check the Company policy for the applicable limit
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CoE: Genpact Indj

Designation: Pr. i ' MD.EIAM

Basic Pay ' 3y P :
Housing Rent Allowance (HRA] e i ) R Y b,
Conveyance el R s - SRS S . .
Medical Shera RIS i sy F O AR N AR
Company Contribution to Provi RPN TR "

B ovident Fy e U NN, "
Cost to Company (CTC) . RO R m‘"-:ww- - 15?50 —
_.gﬂ‘ual Performance Bonus (APB)* i 16,000 180,000

| ~0mpany Contribution to ESIC 7,200

Gratuity 8,037
| Total Cost To Company (TCTC) 4327 L

: — 109 664

Life Isuoe includin T 7
ura g Employee
Deposit Linked Insura
(EDLiS) nce Scheme 1,601,000
Personal Accident/Disability Insurance 1,000,000
. Medical Insurance '1000'00
Interest Free Soft Loan (Post Confirmation) 10,000
Cashle;s hospitalization for Medical exigencies Free
Out Patient Medical Facilities at Office Free
Parichay (Employee Referral Scheme) As per scheme
Rewards & Recognition A parFejomnonce
Education@work : Professional advancement programs As per scheme
Concierge Services SN D
Notes:

* The APB amount mentioned above reflects indicative average payouts for your band. The
eligibility for APB will depend on the performance of Genpact and your performance as per the
company policy and the Performance Management System (For example, empfgyees who are
rated as "Least Effective” are not eligible for APB).An eligible employee will be paid APB at fixed
rates in March/ April for the preceding calendar year (January - December) and the same will be
prorated based on the date of joining. i :

**performance Linked Incentive mentioned above is an indicative average amount pogslble for
the said performance level. Eligibility for such incentives, actual amount and gayout tlmeiu.\es may
vary with Business/Process. For Employees who are not on Performance _Lmked Incentive Plan
(VIC), the Company will pay a different Annual Performance Bonus,(APB) in such cases, Annual

( performance Bonus potential is similar to the indicative Average RQformance Linked Incentives
as mentioned in table above. .
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« The gggregate of all bonus payouts pald to you during an accounting year -
including APB, VIC (if any) and other bonus payouts (if any) shall be in lieu of

i profit based bonus (if any) payable to you for such accounting year under Section
s 31A of the Payment of Bonus Act, 1961 ("PBA") (if applicable).

e « In the event that the PBA is applicable to you and the aggregate of APB, VIC (if
/ any) and any other bonus payout made to you during the year is less than the

stipulated payout mentioned in the PBA, for such accounting year, Genpact will
pay you the difference at a later date. You are not entitled to any bonus payout
other than those mentioned above, either under applicable laws or as per your
employment terms with Genpact. All amounts payable to you will be after
deduction of applicable taxes
« Genpact reviews its compensation structure and policies from time to time. The
compensation structure and benefits offered to you in this letter are subject to
change and the same will be communicated to you at the joining date or at a later
‘date when such change becomes applicable. '
e Any employee deduction will be governed by applicable laws
company policy, and will be subject to change.

and prevalent

Offer Date: 2017/01/04 09:00:00 Candidate Name: Mayur D Ghule
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